[bookmark: _GoBack]I AM A TENANT 
REPORTING A DECREASE 
IN MY HOUSEHOLD INCOME

Section 8 participants must report decreases by the 20th of the month for 
a rent reduction to become effective the following month.  Also, verifications must be provided the Housing Authority before changes may take effect.  

Today’s Date	________________________________

Head of Household Name:	________________________________

Type of income that decreased or ended:	_____________________

Reason for decrease:

Household Member Name:	________________________________

New amount:  	______________ per _______________

Old amount:  	______________per _______________

Effective date of decrease:	_________________________________

Since your last recertification with us, did anyone in your household obtain any income increase or any new source of income?    Circle:   Yes  or   No 

If yes, explain:  ______________________________________________________

(Note to Participant:  If your total household income is equal to or greater than what it was when we last recertified you, you are not eligible for a decrease in rent.) 

Notes to staff, if any:	_______________________________________
__________________________________________________________________
Name of Person filling out form:	__________________________________
Signature:	           __________________________________
Date:	           ________________________
Contact phone number/s:	           _________________  ________________
***************************************************************************************************
IMPORTANT:  Fill out and attach both of the following items before dropping in the Tenant Drop Box. 
□     Personal Declaration form
□    Proof of income decrease

Our staff will contact you within 5 business days.
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